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§1.10003 When can I start operating?

You can begin operating your facility
or providing services once we grant
your application to do so, under the
conditions set forth in your license or
authorization.

§1.10004 What am I allowed to do if I
am approved?

If you are approved and receive a li-
cense or authorization, you must oper-
ate in accordance with, and not be-
yond, your terms of approval.

§1.10005 What is IBFS?

(a) The International Bureau Filing
System (IBFS) is a database, applica-
tion filing system, and processing sys-
tem for all International and Satellite
Services. IBFS supports electronic fil-
ing of many applications and related
documents in the International Bu-
reau, and provides public access to this
information.

(b) We maintain applications, notifi-
cations, correspondence, and other ma-
terials filed electronically with the
International Bureau in IBF'S.

§1.10006 Is electronic filing manda-
tory?

Electronic filing is mandatory for all
applications for international and sat-
ellite services for which an Inter-
national Bureau Filing System (IBFS)
form is available. Applications for
which an electronic form is not avail-
able must be filed by paper until new
forms are introduced. See §§63.20 and
63.53. As each new IBFS form becomes
available for electronic filing, the Com-
mission will issue a public notice an-
nouncing the availability of the new
form and the effective date of manda-
tory filing for this particular type of
filing. As each new form becomes effec-
tive, manual filings will not be accept-
ed by the Commission and the filings
will be returned to the applicant with-
out processing. Mandatory electronic
filing requirements for applications for
international and satellite services are
set forth in parts 1, 25, 63, and 64 of this
chapter. A list of forms that are avail-
able for electronic filing can be found
on the IBFS homepage. For informa-
tion on electronic filing requirements,
see part 1, §§1.1000 through 1.10018 and

§1.10009

the IBFS homepage at hittp:/
www.fcec.gov/ibfs.

[70 FR 38797, July 6, 2005]

§1.10007 What applications can I file
electronically?

(a) For a complete list of applica-
tions or notifications that must be
filed electronically, see the IBFS Web
site at http://www.fcc.gov/ibfs.

(b) Many applications require exhib-
its or attachments. If attachments are
required, you must attach documenta-
tion to your electronic application be-
fore filing. We accept attachments in
the following formats: Word, Adobe
Acrobat, Excel and Text.

(c) For paper filing rules and proce-
dures, see parts 1, 25, 63 or 64.

[69 FR 29895, May 26, 2004. Redesignated at 69
FR 40327, July 2, 2004. Amended at 69 FR
47793, Aug. 6, 2004; 70 FR 38797, July 6, 2005]

§1.10008 What are IBFS file numbers?

(a) We assign file numbers to elec-
tronic applications in order to facili-
tate processing.

(b) We only assign file numbers for
administrative convenience; they do
not mean that an application is accept-
able for filing.

(¢c) For a description of file number
information, see The International Bu-
reau Filing System File Number For-
mat Public Notice, DA-04-568 (released
February 27, 2004).

§1.10009 What are the steps for elec-
tronic filing?

(a) Step 1: Register for an FCC Registra-
tion Number (FRN). (See subpart W,
§§1.8001 through 1.8004.)

(1) If you already have an FRN, go to
Step 2.

(2) In order to process your electronic
application, you must have an FRN.
You may obtain an FRN either directly
from the Commission Registration Sys-
tem (CORES) at http:/www.fcc.gov/e-
file/, or through IBFS as part of your
filing process. If you need to Kknow
more about who needs an FRN, visit
CORES at http://www.fcc.gov/e-file/.

(3) If you are a(n):

(i) Applicant,

(ii) Transferee and assignee,

(iii) Transferor and assignor,

(iv) Licensee/Authorization Holder,
or
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(v) Payer, you are required to have
and use an FRN when filing applica-
tions and/or paying fees through IBF'S.

(4) We use your FRN to give you se-
cured access to IBFS and to pre-fill the
application you file.

(b) Step 2: Register with IBFS. (1) If
you are already registered with IBFS,
go to Step 3.

(2) In order to complete and file your
electronic application, you must reg-
ister in IBFS, located at http:/
www.fce.gov/ibfs.

(3) You can register your account in:

(i) Your name,

(ii) Your company’s name, or

(iii) Your client’s name.

(4) IBFS will issue you an account
number as part of the registration
process. You will create your own pass-
word.

(6) If you forget your password, send
an e-mail to the IBFS helpline at
ibfsinfo@fcc.gov or contact the helpline
at (202) 418-2222 for assistance.

(c) Step 3: Log into IBFS, select the ap-
plication you want to file, provide the re-
quired FRN(s) and password(s) and fill
out your application. You must com-
pletely fill out forms and provide all
requested information as provided in
parts 1, 25, 63 and 64 of this chapter.

(1) You must provide an address
where you can receive mail delivery by
the United States Postal Service. You
are also encouraged to provide an e-
mail address. This information is used
to contact you regarding your applica-
tion and to request additional docu-
mentation, if necessary.

(2) Reference to material on file. You
must answer questions on application
forms that call for specific technical
data, or that require yes or no answers
or other short answers. However, if
documents or other lengthy showings
are already on file with us and contain
the required information, you may in-
corporate the information by reference,
as long as:

(i) The referenced information is filed
in IBF'S or, if manually filed, the infor-
mation is more than one ‘8% inch by 11
inch” page.

(ii) The referenced information is
current and accurate in all material re-
spects; and
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(iii) The application states where we
can find the referenced information as
well as:

(A) The application file number, if
the reference is to previously-filed ap-
plications

(B) The title of the proceeding, the
docket number, and any legal citation,
if the reference is to a docketed pro-
ceeding.

(d) Step 4: File your application. If you
file your application successfully
through IBFS, a confirmation screen
will appear showing you the date and
time of your filing and your submission
ID. Print this verification for your
records as proof of online filing.

(e) Step 5: Pay for your application. (1)
Most applications require that you pay
a fee to us before we can begin proc-
essing your application. You can deter-
mine the amount of your fee in three
ways:

(i) You can refer to §1.1107,

(ii) You can refer to the Inter-
national and Satellite Services fee
guide located at Attp:/www.fcc.gov/fees/
appfees.hitml, or

(iii) You can run a draft Form 159
through IBFS, in association with a
filed application, and the system will
automatically enter your required fee
on the form.

(2) A complete FCC Form 159 must
accompany all fee payments. You must
provide the FRN for both the applicant
and the payer. You also must include
your IBFS Submission ID number on
your FCC Form 159 in the box labeled
“FCC Code 2.” In addition, for applica-
tions for transfer of control or assign-
ment of license, call signs involved in
the transaction must be entered into
the “FCC Code 1’ box on the FCC Form
159. (This may require the use of mul-
tiple rows on the FCC Form 159 for a
single application where more than one
call sign is involved.)

(i) You may use a paper version of
FCC Form 159, or

(ii) You can generate a pre-filled FCC
Form 159 from IBFS using your IBFS
Submission ID. For specific instruc-
tions on using IBFS to generate your
FCC Form 159, go to the IBFS Web site
(hitp://www.fee.gov/ibfs) and click on the
“Getting Started” button.

(3) You have 3 payment options:
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(i) Pay by credit card (through IBFS
or by regular mail),

(ii) Pay by check, bank draft or
money order, or

(iii) Pay by wire transfer or other
electronic payments.

(4) You have 14 calendar days from
the date you file your application in
IBFS to submit your fee payment to
U.S. Bank. Your FCC Form 159 must be
stamped ‘‘received’” by U.S. Bank by
the 14th day. If not, we will dismiss
your application.

(5) If you send your Form 159 and
payment to U.S. Bank in paper form,
you should mail your completed Form
159 and payment to the address speci-
fied in §1.1107 of the Commission’s
rules. If you file electronically, do not
send copies of your application with
your payment and Form 159.

(6) For more information on fee pay-
ments, refer to Payment Instructions
found on the IBFS Internet site at
hitp://www.fcc.gov/ibfs.

(7) Step 5 is not applicable if your ap-
plication is fee exempt.

[73 FR 9029, Feb. 19, 2008]

§1.10010 Do I need to send paper cop-
ies with my electronic applications?

(a) If you file electronically through
IBFS, the electronic record is the offi-
cial record.

(b) If you file electronically, you do
not need to submit paper copies of your
application.

(c) If you submit paper copies of your
application with your payment, we will
consider them as copies and may not
retain them.

§1.10011 Who may sign applications?

(a) ‘‘Signed” in this section refers to
electronically filed applications. An
electronic application is ‘‘signed’ when
there is an electronic signature. An
electronic signature is the typed name
of the person ‘‘signing’ the applica-
tion, which is then electronically
transmitted via IBFS.

(b) For all electronically filed appli-
cations, you (or the signor) must actu-
ally sign a paper copy of the applica-
tion, and keep the signed original in
your files for future reference.

(c) You only need to sign the original
of applications, amendments, and re-
lated statements of fact.

§1.10013

(d) Sign applications, amendments,
and related statements of fact as fol-
lows (either electronically or manu-
ally):

(1) By you, if you are an individual;

(2) By one of the partners, if you are
a partnership;

(3) By an officer, director, or duly au-
thorized employee, if you are a cor-
poration; or

(4) By a member who is an officer, if
you are an unauthorized association.

(e) If you file applications, amend-
ments, and related statements of fact
on behalf of eligible government enti-
ties, an elected or appointed official
who may sign under the laws of the ap-
plicable jurisdiction must sign the doc-
ument. Eligible government entities
are:

(1) States and territories of the
United States,

(2) Political subdivisions of these
states and territories,

(3) The District of Columbia, and

(4) Units of local government.

(f) If you are either physically dis-
abled or absent from the United States,
your attorney may sign applications,
amendments and related statements of
facts on your behalf.

(1) Your attorney must explain why
you are not signing the documents.

(2) If your attorney states any matter
based solely on his belief (rather than
knowledge), your attorney must ex-
plain his reasons for believing that
such statements are true.

(g) It is unnecessary to sign applica-
tions, amendments, and related state-
ments of fact under oath. However,
willful false statements are punishable
by a fine and imprisonment, 18 U.S.C.
1001, and by administrative sanctions.

§1.10012 When can I file on IBFS?

IBFS is available 24 hours a day,
seven (7) days a week for filing.

§1.10013 How do I check the status of
my application after I file it?

You can check the status of your ap-
plication through the ‘‘Search Tools”
on the IBFS homepage. The IBFS
homepage is located at www.fcc.gov/
ibfs.
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